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Our	mission	is	to	promote	and	cultivate	the	appreciation,	understanding,		

and	stewardship	of	nature	through	education	

Position Title:    Garden Manager    
Position Category:   Up to 12 hours/week for 26 weeks   
Salary:    $15.00/hr        
Start Date:    April 15th – October 18th, 2024  
Hours:    Flexible     
 
WHO ARE WE? 
At the Montana Natural History Center (MNHC), we believe that nature-based education inspires 
connection to the outdoors, a love for the natural world, and in turn, stewardship. Put another way, our 
mission is to promote and cultivate the appreciation, understanding, and stewardship of nature through 
education.  To achieve this mission, MNHC offers a wide range of programming to children and adults in 
Missoula and throughout Montana:  

 
• Our Visiting Naturalists in the Schools program delivers an innovative, engaging curriculum for 

4th-5th graders throughout the school year.  
• We run and oversee the Montana Master Naturalist program in partnership with other 

organizations. 
• Our museum features interpretive exhibits and gardens highlighting the natural history of 

Montana. 
• We host distance learning programs for both youth and adults. 
• Our staff lead adult classes on nature writing and natural history topics and lead guided 

outdoor programs. 
• We run exciting homeschool and summer camp programs for youth in grades K - 8 
• We publish the Montana Naturalist magazine and partner with Montana Public Radio to 

produce the Field Notes radio program. 
 

Here at MNHC, connecting to nature is not a luxury, but a necessity. We strive to build capacity and 
fundraise. Doing so enables us to help serve all Montanans in our region and to engage our large 
community in MNHC programs.  

 
WHO ARE YOU? 
We value the benefits a diverse staff can bring to our organization. Whether you’re an urbanite or 
mountain connoisseur from the east coast, west coast, North Pole or Mars, you’ll fit right in. Though we 
come from different places, the MNHC family is bonded by a deep commitment to our mission. 

 
ABOUT MISSOULA 
Missoula is a serene mountain town tucked away in the Northern Rockies of Montana, an outdoor 
enthusiast’s dream! There are over 60,000 acres of wilderness to explore just minutes from downtown. 
Missoula’s outdoor recreation opportunities make it an excellent location for getting outside. Enjoy 
hiking, kayaking, cycling, floating, backpacking, skiing, climbing and more! Missoula has incredible local 
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restaurants, shops, live music, and arts and culture events. It is full of families, students, and people who 
appreciate and care for the outdoors! 

 
I. Scope of Position:    

MNHC is seeking a part time, seasonal (up to 12 hours/week) Garden Manager to maintain our 
native plant gardens through the early spring into early fall. This includes the Native Plant Garden 
at Fort Missoula, and the Pollinator and Nature Adventure Gardens at our center at 120 Hickory 
Street near downtown. These gardens are important sanctuaries for wildlife, learning labs for all 
ages, play spaces, and examples of Missoula’s native plant community. They are open to the 
public and also host many of MNHC’s programs from summer camps to Master Naturalist. The 
Garden Manager will also be responsible for collecting native plant seeds on a variety USFS lands 
and transporting those seeds to representatives at the USFS.  
 
Length of Commitment:   
 

� April 15th – October 18th  
� May work up to a maximum of 12 hours/week for a total of 312 hours 
� Hours per week will vary by month and need. May and June may require more hours 

per week due to weeding, August may require less than 10 hours per week 
� Hours will be divided between the garden at the Fort and the gardens at our 

downtown location based on need 
� Applicant will work with the Community Programs Coordinator, Education Director, 

and University of Montana Natural Areas Manager to set their own hours 
 

II. Specific Responsibilities: 
a) Promote native plant communities through planting, seeding, and watering. 
b) Maintain and beautify interactive spaces and walkways for visitation and accessibility. 
c) Remove invasive species by hand pulling, mulching, and spraying. 
d) Building and grounds maintenance including repairs, painting, and work with the water system 

and fencing when needed. 
e) Upkeep and inventory of garden tools. 
f) Coordinate Volunteer Garden Days under the supervision and support of the Community 

Programs Coordinator and University of Montana Natural Areas Manager. 
g) Communicate with USFS representative(s) regarding seed collection training days and 

transportation of collected seeds.  
h) Submit a monthly progress report on the work done/concerns/questions to Education 

Director/Community Programs Coordinator. 
i) Meet bi-weekly with Community Programs Coordinator and University of Montana Natural 

Areas Manager to discuss garden work plan and needs of the space.  
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j) Participate in seed collection of native plant species. Minimum of 60 hours out of the available 
312 hours of work for seed collection required.  

k) Ensure a safe, clean, and educational learning space. 
 

III. Minimum Qualifications & Requirements 
a) Ability to demonstrate knowledge of our local native plants and invasive weeds is required. 
b) Ability to identify local native plants and invasive species 
c) Ability to work outside in a range of Montana weather conditions and perform strenuous labor 

which may include: lifting, pulling, shoveling, stooping, and carrying heavy loads up to 35 lbs. 
d) Ability to use herbicides as needed on noxious and invasive weeds after receiving training. 
e) Reliable, self-motivated, and flexible. 
f) Ability to interact with the public and volunteers. 
g) Ability to organize and lead volunteer working groups for garden work days and seed collection 

trips 
h) Ability to demonstrate knowledge of USFS lands and their native plant communities/species 
i) Ability to be accountable to deliverables.  
j) Driver’s license and personal vehicle required to transport self to and from multiple sites.  

 
IV. Reporting Relationships 

Garden Manager reports directly to Community Programs Coordinator, Education Director, and 
University of Montana Natural Areas Manager.  

 
V. Benefits 

• Can earn up to $4,680.00 for the whole season.  
• Flexible hours and schedule. 
• Discounts for all MNHC programs. 
• Work outside with plants in a beautiful setting.  
• Practice invasive plant mediation and eradication. 
• MNHC Individual Membership. 
• Some mileage reimbursement may be available for programming related to seed collection, 

garden education days, and volunteer work days.  
 

VI. DIVERSITY, EQUITY & INCLUSION 
The Montana Natural History Center is committed to building a diverse community which is 
inclusive of people from all backgrounds. The Montana Natural History Center does not 
discriminate on the basis of race, color, religion, national origin, gender, disability, age, 
citizenship status, genetic information, marital status, sexual orientation, mental illness, or 
physical illness. This nondiscrimination policy applies to employees, volunteers, participants, and 
all aspects of our operations. 
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To apply: 
 
Please submit the following to jrobinson@montananaturalist.org. In the Subject Line of your email, 
please type “Garden Manager Application.” You can also mail your application to: 

Montana Natural History Center 
ATTN: Jennifer Robinson 
120 Hickory Street, Suite A 
Missoula, MT 59801 
 

1) Resume  

2) 100 to 300-word statement of interest explaining your qualifications and/or interest for this 
position. 

3) Contact information for 2 professional references  
 

Position is open until filled.  
 
For questions, contact Jennifer Robinson at 406.327.0405 or jrobinson@montananaturalist.org. 
 

 


